Consumable Hemp Product License Registration Guide

The online registration system works best on desktop and
laptop computers.

1. Visit the Texas Department of State Health Services Business and
Professional Licenses webpage. NOTE: If you have an existing online
user registration for another DSHS license, you cannot use it for the
consumable hemp product registration. You must use another email
address to create a separate online user registration.

u\ TEXAS
~ B

d‘"f Healthand Human | Texas Depar.tment of State
2 Services Health Services

s

Online Licensing Services Help & Support | Contact Us

Check License Status or Search for a License Returning User

It is not necessary to register or login to view or search for a license or certification. Begin your
license search here to verify that a license holder has a current license with the Department of State User ID:
Health Services. You can search by name, license type, dty or county.

Password:
Foraot user ID? ‘
Apply for a New License Forgot password?
To apply for an initial license, please see the Online Licensing Fligibility page to checkif your license
type is supported before you register as a new user. If you have previously registered using this

system), it is not necessary to aeate another user registration to apply for a new license.
Create a new online
o account as a first time

- user. Log in with the
Renew Your License password emailed to you to
access online services.

To renew an existing license, please verify that your license type is eligible for online renewal. Once R e ey~

you have confirmed that your license may be renewed online, please login with your existing user ID
and password, or register as a new user.

2. Fill in every field/box with a red asterisk, then click Next. The next
screen will preview your registration information. You can click Edit to
modify details and Save to proceed.

3. An email will be sent to your email address with a temporary
password. You will be prompted to return to the license homepage
where you will enter your user ID and temporary password from your
email as a Returning User to sign in. Follow the guidelines and create a
password for your account.



https://vo.ras.dshs.state.tx.us/datamart/login.do
https://vo.ras.dshs.state.tx.us/datamart/login.do
https://vo.ras.dshs.state.tx.us/datamart/login.do

4, Select No and click Next to proceed.

Main Menu | Update Profile | Logoff | Contact Us

Welcome to OnlineQuickStart
By answering a few simple questions we'll help you to get started
Step 1

Please select "Yes' if you are currently licensed, and/or you are applying for a late renewal, and you have not yet added the license to this user registration. Select 'No' if you know
that you have already added your license, and you are just changing your password

O Yes @
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5. For the <Choose Board> drop down, click Consumable Hemp
Production Program; and for the <Choose Application> drop down,
click Retail Hemp Reg Initial Application. Click on Select to the right of
“Retail Hemp Reg Initial Application.”

Quick Start Menu

To start choose an option and you will return to this Quick Start menu after you have finished. If no licenses display
. License Informatien
under the options, and you are licensed, select 'Add Licenses to Registration’ to add your license(s) to your registration. - - -
No License Information Available

Go to Asbestos/Demo Notification menu below to submit, search or pay for a Notification invoice.

B Start a New Application or Take An Exam
What are you applying for?

| Consumable Hemp Production Program ~

| Retail Hemp Reg Initial Application v

6. Read through all the introduction information and click Next to
proceed.



7. Read the questions carefully and answer with accurate responses and
click Next to proceed.

i s T Retail Hemp Reg Initial Application - Function Suitability

. o Answer the gquestions below to ensure that you have selected the correct online transaction
Function Suitability Answer the gquestions and press "Next".
© Name and Organizational Press "Previous” to return to the previous section.

DEEIR Press "Cancel" to cancel this application and return to the main menu.

© contact Information

Question Answer
Application Summary Are you attempting to renew an existing license/registration/permit? O Yes
® No
Are you applying for a change of ownership? O Yes
® No
Do you make any hemp products onsite? ) Yes
® No
Are you applying because of a DSHS inspection, warning letter, or Notice of Violation letter? ) Yes
® No

orovs Wi cncn

8. For Organization Name, enter your first and last name if you are a sole
owner/proprietor. If you have a partnership, enter the name of the
partnership or the partner names. There will be an opportunity to
enter a doing business as (DBA) name later in the application process.

For Tax Number, enter your Social Security or your Federal Employer
Identification number if you don’t have a Tax ID number. This number
will need to be entered twice.

For Entity Type, click the option that applies to your business.
Click Next to proceed.
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Introduction Retail Hemp Reg Initial Application - Name and Organizational Details

. P Please enter your organizational details and press "Next" to continue
Function Suitability ¥ 9 p
Press "Previous"” to return to the previous section

Name and Organizational Press "Cancel" to cancel this application and return to the main menu

Details
O Contact Information = Organization Name: [Jane Doe
Application Summary = Tax Number:

= Tax Number:

") 501c3 (Tax Exempt)

City Health Department
County Health Department
Corporation

DBA

Fire Dept/ EMS
Government

Hospital

Hospital Authority

Entity Type: Hospital District

LTD

) Partnership

(") Partnership Unicorporated
(@) Sole Owner/Proprietorship
~) Unincorporated Association
() University / College

9. On the Contact Information screen, fill out the fields for Main Address.
If your business headquarters are from your home, fill in your home
address.

— = Main Address

Copy From: ~

Street Number:

@
=
=}
=

+ Address |Wa|| St. |
| |
| |

* Zip Code: &

* City: [AUSTIN

+ ounty.

Country:
Phone Number:  [512-555-1234 | tsae-900-9099)
Extension: I:I

E-mail: | Jane.Doe@webaddress.com




10.

11.

12.

13.

For the Mailing Address Field, you can choose Main Address from the
drop-down menu and click Copy to populate the fields with the Mailing
Address entries.

This is your opportunity to give the address you want DSHS to mail
you information and renewal notices.

After the Mailing Address Field, choose Business Loc — Retail Hemp
Registration from Contact Type and click Add.

r = Mailing
Copy From m
Street Number:
+ Address [Wall st |
\ |
\ |
* Zip Code: &
+ Gity: |AUSTIN
* State: ©
Country
+ Phone Number:  [512-555-1234 | (999-999-2399)
Extension: :
= E-mail ‘Jane.Doe@webaddress.com |
Add Another Contact
Contact Type: [Business Loc - Retail Hemp Registration ] m

Fill in the fields or copy a previous address with the information for
your store location. For Organization Name, fill in the business name
you want your customers to see.

Repeat Step No. 11 to add multiple store locations.

Click Next after you fill out all the fields with a red asterisk.

At the Application Summary screen, you can edit Organization Detail
and General Addresses by clicking the Edit buttons. Review all the
information to verify it's correct, then click Submit to proceed.




Introduction Retail Hemp Reg Initial Application - Application Summary

Rimsiten S Ha Review the data and press "Submit" to submit this application.
Press "Previous” to return to the previous section

Name and Organizational Details . .
Press "Cancel" to cancel this application and return to the main menu.

Caontact Information

Application Summary

Application License Type Retail Hemp Registration  Application Date: 11/25/2020
Organization Organization
Detail: Name Jane Doe  Tax Number: ~ *esses

Entity Type Sole Owner/Proprietorship @

General Main Address 8407 Wall St. m

Addresses
AUSTIN | Texas TRAVIS 78754

us
Phone Number: 512-555-1234
E-mail: Jane.Doe@webaddress.com
Mailing 8407 Wall St.

AUSTIN , Texas TRAVIS 78754

us
Phone Number: 512-555-1234
E-mail: Jane .Doe@webaddress.com
Business Loc 8407 Wall St.

AUSTIN , Texas TRAVIS 78754

us
Phone Number: 512-555-1234
E-mail: Jane .Doe@webaddress.com

14. Read the attestation. If you agree, select Yes and click Next.
If you click No, you will not be able to submit your application.

Introduction Retail Hemp Reg Initial Application - Attestation

s S Sl Press "Previous” to return to the previous section.
Press "Next" to continue

Name and Organizational Details
Press "Cancel" to cancel this application and return to the main menu.

Contact Information
| swear or affirm that all infermation provided on this application is true and correct. | further certify by signature hereon, that | am
Application Summary authorized to execute this document on behalf of the corporation and am eligible to receive a license. If signing this as owner of a sole
proprietorship, | am not delinquent in the payment of any child support owed under Chapter 232, Family Code. If signing as a sole
proprietor, | certify | have filed the Assumed Name Certificate in appropriate counties pursuant to Business and Commerce Code, Chapter
36. | further certify that | have read and understand Chapter 443 of the Health and Safety Code, the applicable provisions of 25 Texas
Administrative Code, Chapters 229 and 300, and agree to abide by them

prvios v crc
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15. At the Fee and Summary Report screen, you have the option to pay
now or later. If you click Pay Later, you will have to log back into the

system and select Pay for Online Application from the Quick Start
Menu.

16. Click on the View PDF Summary Report button to get a copy you can

save and print. You will also receive an email with this summary report
PDF.

Main Menu | Update Profile | Logoff | Contact Us

Fee and Summary Report

Your application data has been submitted. Click on "View PDF Summary Report” and print this report for your records.
You are required to pay the amount below for your application to be processed.

Press "Pay Now" to proceed to the fee payment page

Press "Pay Later" to return to the main menu. Select "Pay for Online Applications” from the main menu when you are ready to pay.

Fees

Total Amount Due: $165.00

L 2
m m View PDF Summary Report [ T—
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How to Print Proof of Registration

1. Visit the Texas Department of State Health Services Business and
Professional Licenses webpage and click on the “license search” link. It
is not necessary to log into the system to print the proof of
registration.

2\ TEXAS

| 3 ! Health andHuman | Texas Department of State
s Services Health Services
Online Licensing Services Help & Support | Contact Us
Check License Status or Search for a License
It i ry to register or login to view or search for a license or certification. Begin your
htrt to verify that a license holder has a current license with the Department of State UserID: |
Hea ces. You can search by name, license type, ity or county. Password:

Forneit e TP [



https://vo.ras.dshs.state.tx.us/datamart/login.do
https://vo.ras.dshs.state.tx.us/datamart/login.do

2. Click on the “Search by License Number” link.

x Iegtmsnumm Texas Department of State
¥ Services Health Services

RE&mhIﬁeMﬂn“e-mIIConlautUs

Select Search Type
Pleass note: Not all DSHS licensees are available through this license search at this fime. If you do not see a type of business or professional license listed, please contact the

appropriate board or program office to verfy the license. A list of DSHS beenses, certifications, and pesmits may be found at: hiip: fwww dshs. state be usirequlainnyonline-
licensing/ehgibility. aspx or cick the link at the bottom of this page.

Chek on the type of search below to enter search criteria.
Press "Previous™ 10 retumn 1o the previous screen

Search by Name

Search by Name for a Specified License Type
I Search by License Number I

Search fora sfied License T
Search by County for 8 Specified License Type

3. Select “"Retail Hemp Registration” from the dropdown menu next to
License Type, then enter your license number in the “License Number”
field. Check the box next to the I'm not a robot feature, complete the
challenge and then click the Search button.
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Search by License Number
Choose the Beense type which bast fits the type of license you wish to verify. The exact level of Beensurs will be displayed 3= "License Rank” on the search results pags.

Pleaz= note: Some boenses numbers require an alpha prefix
Enter your search criteria and press "Search” to find a license.
Press "Clear™ to clear the seanch criteria

Prass “Back”™ to return fo the previous screen.

License Type: [ v

= License Number: | ]

Rows Per Pape:
Security Measures
™
= Click the white Checkbox next to "Tm not a robot” I'm not a robot -
reCAPTCHA
Privacy - Taesa

4. Click on your name.
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5 Health and Human | 1exas Department of State
=, Services Health Services

Ren.rn o the Main Ilenu Contact Us

Search Results List

A Bcense may have one or two statuses. The first status is normally "Cument” which means the Bcense is in good standing. If the first status is "Expired” or "Null and Void", or i
sither status shows “Inactive”, the licenses may not practice in the profession andior operate 33 3 licensed business. For informaton on additional or disciplinary license statuses,
please contact the board or program.

Chck on “Name™ o see details.
Press “Privious” 1o return 1o the previous Sareen,
Press "Mew Search” fo start new search.

Search Criteria Search by License Number
License Type Retsil Hemp Registratsion
License Mumber 44
Nam License Number License Type Status Expiry Date
45 Retzil Hemp Registration Current D6/ME2021

5. Click on the “Print” button in the lower-right side of the screen.
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6. This is what the printout will look like. One will need to be printed and
posted for each of your retail locations.
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